
In this tutorial:

How to change your password (page 2)
How to Search/Browse for Images (page 3)
How to Add Images to a Slideshow (page 5)
Slideshow Properties (page 8)
Using the Light Table (page 9)
How to Package a Slideshow (page 10)
How to Download Individual images (page 13)
How to Add Images to Your Personal Collection (page 14)

Other tutorials: www.mdid.org
Here you will find helpful Tutorials (look under the “How To” 
link as well)

If you have questions, concerns or feedback, email me at: 
mhahn@wellesley.edu
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http://www.mdid.org/
mailto:mhahn@wellesley.edu


Changing Your Password

You can change your password under options, and also 
set how you want to add images to a slideshow.

You should 
change this 
setting to:

“to the 
presentation 
area”, or else 
new slides 
added to a 
slideshow will 
end up in the 
scratch area, 
and will not be 
in a packaged 
slideshow.



How to search for images in MDID

On any page, there is a toolbar on the left, where you 
can select Search or Browse.



Search brings up a form; you
can search in any field, or
do a keyword search

Browse allows you to 
view items by a specific 
field, alphabetically listed

Once you have results from 
Search/Browse, you can do many 
things with the images



How to add images to a slideshow
In your search results, click “selected” and add as many images 

as you like.  The menu at the top will keep track of how many you 
have selected. You can do a new search, and select more 
images.

When you are done, click “Add selected images to Slideshow”
at the top of the page



Once you have made your selections, you will have 3 
choices:

You can 
add 
images 
to:

Current

New

Existing



You can view your slideshows by clicking on “My 
Slideshows” on the left-hand tab.

You can archive, unarchive or delete your slideshows 
from this page, or create new slideshows. You can even put 
them in separate folders by class.

You can go to the light table to arrange your images, or 
add more images.

If you go to the Properties page, you will see more 
information on your slideshow.



Slideshow properties

You can do many 
things on this page:

An 
archived 
slideshow 
can only 
be 
viewed 
by you, 
not 
students 
or 
colleagu
es

You can 
add more 
images if 
needed

The light 
table is 
where you 
arrange 
your 
images

You can 
package a 
slideshow 
and a 
stand 
alone 
viewer to 
take 
anywhere

This tells you 
what slideshow 
you are working 
with



When you have all the images you need, you can 
to go to the light table and arrange them.  You can 
drag images around, or put them in the trash. Make 
sure you save changes when you are done. 

If you package a slideshow and there are images 
missing, check the light table.  Sometimes when you 
add more images to a slideshow they end up in the 
scratch area, and those will not package.  Just drag 
them to the presentation area and re-package.

Arranging images on the light table

Scratch
Area



How to package a slideshow (PC)

On the properties or MySlideshow page, click “Package” and 
select your operating system.

Under Image size, you can select Largest Available, or Medium, 
which will give you 800 pixel images (a more appropriate size for 
a PowerPoint.)

Click “Create Package” and you will be instructed to 
download a compressed folder



Extract the files:

The folder should look like this when done:

You can either view the images through the image 
viewer, or import the folder of images into another viewer, 
such as PowerPoint or ArtStor



How to package a slideshow (Mac)

The directions are the same, except the folder will look like 
this, and you must click the Install Image Viewer icon.  You also 
must have an extractor such as Stuffit on your computer.



How to download a single image
On the search results 

page, click the disk 
icon.

This gives you the 
largest image 
available. If you are 
using Firefox or Safari, it 
will download 
automatically to your 
Downloads Folder, 
Internet Explorer will 
ask you where you 
want to save the 
image.



How to Add images to a Personal Collection
Go to “My Images”, select Personal Images under collection 

(drop down menu) and click Create.
In the Editor, you can add as much data as you like…more is 

better!!!!
Browse your computer to find images you want to add.  Make 

sure to save the changes.
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