Instructions for Completing and Submitting the Wellesley College 
Conflict of Interest Disclosure Statement

1.  Go to Banner Self-service at:
http://bannerss.wellesley.edu.4453/
2. Click on the “Students, Faculty, and Staff Login” link

3. Enter your Banner User ID and PIN information on the User Log-In Page and click on the Login button

4. At the bottom of the menu page that appears you should see the Conflict of Interest (Faculty and Staff Only) link

5. Click on the Conflict of Interest link to view the Conflict of Interest Disclosure Statement

6. Enter and exceptions to statements 1, 2 or 3 if there are any

7. Once you have reviewed and completed the form, click the “Accept as Signature” link

8. Upon clicking the Signature link, you will be brought to a new page which will state that your signature and any exception text have been applied

9. At this point, your form has been submitted
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