Remember that constitutions will be due on a tier system. Every third year, following a rotational alphabetical cycle, an organization must re-submit its constitution, in its entirety, signed by the president.  
Before re-submitting, an organization must vote as a body to approve its constitution. If a new organization is formed, it must submit its constitution in the beginning of the semester on the deadline set by SOAC. No constitutions will be received after the deadline unless the Vice President is given at least a week’s notice before the deadline. Extensions will only be given due to extenuating circumstances and a case-to-case basis. All tardy Constitutions without extensions [within a week after the deadline] will be fined.  
If an organization has altered or amended its constitution in any way, it must submit one copy of the new constitution at any time during the academic year to either CG vice president or SOAC orgs coordinator. 
1 Article I Organization Name, list the organization’s full name followed by appropriate acronym, if any;

1 Article II Purpose, list the organization’s purpose;

1 Article III Membership, list all criteria, if any, for becoming a member. An organization must state that it does not discriminate in membership on the basis of gender, race, creed, ethnicity, religion, sexual orientation, age, disability, or financial status (see Article IV below).  SOAC recognizes that some organizations have an interest in setting precursors to membership, such as skill-based and affinity-based support organizations. Skill-based organizations such as a cappella groups, dance groups, sports clubs, publishing clubs, etc. may require an individual to try-out or submit a piece of work before garnering membership status. In addition, organizations, whose purpose it is to function as a support network for a particular group, may stress that future members be able to identify with or share in the historical narrative experiences (i.e. shaped by an individual’s religion, socioeconomic background, race, ethnicity, sexual orientation, disability, mental illness, etc.) of that group.  

1 Article IV Organization, list the names of the organization’s officers and advisor (s) if any. Under this section must appear verbatim the following clauses: 1) This organization shall not discriminate on the basis of gender, race creed, ethnicity, religion, sexual orientation, age, disability or financial status; and 2) This organization shall adhere to the Wellesley College Honor Code

1 Article V Powers and Duties, list all the powers and duties of every officer in the organization as well as the powers and duties of the advisor, if any

1 Article VI Activities, under this section must appear a statement promising that the organization will each semester, hold at least one adequately advertised meeting that is open to the public; 

1 Article VII Quorum, list that a majority of the members is needed to carry out official business. Under this section must appear a statement stating that three-quarters of the members must be present in order to carry out constitutional business;

2 Article VIII Finance, list how the organization plans to finance itself.  Should the organization wish to be funded by the Finance Committee, a statement of adherence to Finance Committee policy should be included under this section as well as a promise to raise funds in accordance with Finance Committee legislation. For organizations that are not funded by the Finance Committee, the following clause must appear verbatim under this section: If needed, financial aid will be made available to members who demonstrate need. The matter will be decided in confidence with the member, the President, and the Treasurer.

1 Article IX Election, list a schedule of officer elections (i.e. only in the spring, fall, etc.); include instructions on what to do should spring‑elected positions remain unfilled until the fall. Finally, include a listing of officer eligibility for all officer positions

1 Article X Adoption, list two clauses stating that: 1) the constitution shall be valid when adopted by a two-thirds majority vote of the stipulated quorum for constitutional business; and 2) the constitution shall be valid when a copy has been signed by the President of the Organization and by the Vice President of the College Government Association, and is filed in the College Government Office

1 Article XI Amendment, list exact procedure and rules for amending the organization’s constitution  

1 Before submitted for final approval to Student Senate, the organization’s president must sign and date her constitution. In addition, clearly marked, should be four spaces for the signatures of three committee members and the Vice-President of College Government.

Example of a Constitution

I.
Name

II.
Purpose

III.
Membership

IV.
Organization

A.
This organization shall adhere to the Honor Code.

B.
This organization shall not discriminate on the basis of race, gender, creed, ethnicity, religion, sexual orientation, age, disability, or financial status.

C.
Officers

1.
President

2.
Treasurer

D.
Advisors (OPTIONAL)

1.
1

2.
2

V.
Powers and Duties

Of the Officers

1.
The President:

a.
Shall…

b.
Shall…

2.
The Treasurer

a.
Shall…

b.
Shall…

B.
Of the Advisors

1.
Shall…

VI.
Activities

A.
Meetings

1.
The organization shall hold every semester, at least one heavily advertised meeting that is open to the entire campus.

VII.
Quorum

A.
Transaction of Business

1.
A majority of members of the organization is required.

B.
Constitutional Business

1.
Three-quarters of the organization is required.

VIII.
Finance

A.
The organization will finance itself by (i.e.: with SOFC funds/without SOFC funds). 

B.
In addition to and SOFC funds, the organization shall have one fundraiser a semester.

C.
The organization shall adhere to all SOFC regulations.

IX.
Election

A.
Schedule of Officer Elections

B.
Officer Eligibility

1.
President

2.
Treasurer

X.
Adoption

A.
The Constitution shall be valid when:

1.
Adopted by a two-thirds majority vote of the stipulated quorum for constitutional business

2.
a copy has been signed by the President of the Organization and by the Vice President of the College Government Association, and is filed in the College Government Office.

XI.
Amendment

A.
Describe procedure and rules for amending the Organization’s constitution.

Sign and Date:

___________________________ 
___________________________
Organization President
CG Vice President 

___________________________
____________________________   

SOAC Senator #1



SOAC Senator #2

___________________________

SOAC Senator #3

