Event Summary Form
For Student Events held in Common Spaces on Campus when Alcohol is Served

Wellesley College Office of Student Involvement 

This evaluation form is the final step of the Event Registration Process for student events with alcohol.  The purpose of this form is to serve as a means of reflection for the sponsoring organization, to provide quantitative data to the Office of Student Involvement (OSI) about party attendance and costs, and to help the OSI better understand the successes and challenges of running events with alcohol.

This form is due to the OSI within 5 days following the event.  Failure to return this form may jeopardize ability to register future events with alcohol.

Event 



_______








Date





   Time


________




Location 








_______


Event Manager(s) 







_______


Sponsoring Organization 






_______



Attendance (total) 


_ Attendance (members of Sponsoring Org) 



Cost -Total
_
  -of Alcohol 

___ -of Bartender & Event Staff 




Description of Event:  






______________________


What were the strengths of this event?
What were the challenges of this event?  

Would you recommend this event to next year’s group?  Why or why not?

Is there anything else you’d like the Office of Student Activities to know about planning and/or implementing this event? 
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