Direct Deposit Authorization


FACULTY/STAFF/UNION
All Wellesley College employees are required to sign up for direct deposit.  Direct deposit provides a safe and timely processing of your pay.  You cannot be paid until this form has been submitted to the Payroll Office.
Name:_______________________________________________________________



(Please print your full name

Date:__________________________

Banner ID#__________________________
Type of Payroll (check one box):
Monthly  
  Weekly  
I hereby request and authorize Wellesley College to deposit my pay to my account and bank indicated below, or to charge my account for a deposit made in error.

It is understood that this agreement may be terminated at any time by written notification to my employer.  This notification shall take effect only for deposits made by my employer after receipt of such notification and after a reasonable opportunity to act on it.

Signature:____________________________________________________________

	Name of Bank


	ACH Routing #
	Account #


Type of Account:
Checking___________
Savings____________
(check one)
Type of Deposit:
Net Pay_____________
Partial Pay Deposit_________________

(select one)





(please give amount)

In order to sign up for direct-deposit, you must attach a personal check.  For security reasons, we recommend that it is cancelled or marked void
PLEASE STAPLE A COPY OF YOUR CHECK HERE

PLEASE NOTE:  You will not receive a paystub once your direct deposit is activated.  You can view your paystubs online at Banner Web for Employees. 
Please return completed form to the Payroll Department, Green Hall #150


