Wellesley College
Role Classification Budget Request Form
To be completed by Human Resources:

Old Title:







Level:
New Title:







Level:
Current Salary:



Proposed Salary:

Position #:



FTE:
Employee:






Banner ID:

Total Cost:

Effective Date:

HR Signature:





Date:

To be completed by the Department:
Funding Source:

Department Head Signature:





Date:

Division Head Signature:





Date:

To be completed by the Budget Office:
Budget Signature:






Date:

Return the completed form to the HR Office for processing.

