STUDENT CONFERENCE TRAVEL GRANT APPLICATION – SCIENCE CENTER

Applications due Sept. 15, Jan. 15, or May 15 (or next business day) annually

INSTRUCTIONS

The purpose of this program is to support student-faculty collaboration and student research. Students who are traveling to scientific meetings and presenting their work as posters or talks (as first or second authors) are eligible to apply. Applications will be accepted three times annually for travel during the following award period. Total awards will normally not exceed $750/student in any year or $500/student from any one source. Students should apply in advance of attending the conference for which support is being requested. Ordinarily no retroactive awards will be made.   
Prior to requesting support from the Science Center, students are expected to apply for additional travel support (i.e. Departmental funding and/or travels grants from Disciplinary societies, etc.) to defray travel costs.  Note to Faculty Advisors: Travel funds are extremely limited; advisors and departments are strongly encouraged to “match” travel funds requested by students from departmental funds and faculty grants where possible.  Incomplete applications will not be considered for funding.
Funding Sources:
· MIT Lincoln Laboratory travel funds are available to support the professional development of women in science and engineering.  Students from any discipline in the Science Center, including Astronomy, are eligible to apply. MIT Lincoln Laboratory Funds will not exceed $300/student.

· Office of the Provost and Dean of the College travel funds are available to support student work in any discipline in the Science Center, including Astronomy. 
· Staley travel funds are available to support projects focused on cancer-related research.  Students from any discipline in the Science Center are eligible to apply. Staley funds will not exceed $500/student.
Submission Instructions:

1. Student completes application (one PDF file including all attachments) and sends to Faculty Advisor.

2. Faculty Advisor electronically approves application and sends one complete PDF file to Google Group SCI CTR Student Travel Applications; <sci-ctr-student-travel@wellesley.edu>
3. Student and Faculty Advisor will receive notification of funding within 14 business days.
Please include the following documented materials in your application (screen shots are acceptable):

1. A copy of the (accepted) abstract of the work to be presented, clearly showing the student as first or second author on the paper (if the student is second author, please include a statement of student role in presentation);

2. A copy of the conference registration.  Registration funds are NOT to be used to purchase abstract volumes and will not normally pay for student membership to sponsoring organization unless the membership fee results in a reduction in registration fee that results in a net cost savings.  Such requests must be documented.  

3. A quote showing estimated (or actual) airfare/travel costs.  Students are expected to find low-cost travel options.  

4. A quote showing lodging expenses from the hotel you will stay at.  Awards will pay only for the student’s portion of shared lodging.  Students are expected in all cases to arrange for shared accommodations (in rooms with 4 students).  Most conferences coordinate room-shares for students traveling alone.

5. An estimate for meal costs, not to exceed $30 for each full day in travel status.  Under no circumstances will students be reimbursed for purchases of alcohol.

6. A complete justification of any budget item requested.  Miscellaneous or other expenses indicated on the budget form should be justified.  

7. A list of prior travel support received over the past 2 years from HHMI, MIT Lincoln Laboratories, Provost’s Office or other Wellesley sources.
APPLICATION (one per student)
	Student
	
	I.D.
	
	Major
	
	Class
	


SELECT THE PROGRAM(S) that best match your project area:
_______ MIT Lincoln Laboratory travel funds are available to support the professional development of women in science and engineering.  Students from any discipline in the Science Center, including Astronomy, are eligible to apply. MIT Lincoln Laboratory Funds will not exceed $300/student.

_______ Provost’s Office travel funds are available to support student work in any discipline in the Science Center, including Astronomy.  Provost’s office funds will not exceed $500/student.
_______ Staley travel funds are available to support projects focused on cancer-related research.  Students from any discipline in the Science Center are eligible to apply. Staley funds will not exceed $500/student.

	Faculty Advisor
	
	Department
	


	Name of Organization 
	
	


	Conference Dates and Location
	
	


Travel Budget                    

       


 Amount

	 Registration (no abstracts or memberships)
	

	 Travel (airfare, mileage, etc.)
	

	 Lodging (shared rooms expected)
	

	 Food (not to exceed $30/day)
	

	 Other (explanation required)
	

	Total Travel Budget
	

	   LESS: Departmental match
	

	               Other support (Society awards, etc.)
	

	Total Travel funds requested
	


	
	
	



Signature of Faculty Advisor


           

Date

	
	
	



Signature of Student 


          


 Date
Note: Within thirty days of the conclusion of the conference, each student must submit a Travel Report and a paragraph describing how the conference benefited her academic experience.  These paragraphs form an important part of our reports to our funding agencies.  Late submission may result in forfeiture of travel funding.

Questions?  Contact Susan Lange at slange2@wellesley.edu
For SCIENCE CENTER OFFICE Use:

________________________Program(s)/Amount Approved/Date

________________________ Prior travel support to this student
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